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2018-19 Competitive Events
What 60s New! !

General Information

x TheStyle& Reference Manudias been updated to include references for electronic attachments
and enclosures fonemoranda

x Several contests will be aligned to a Precision Ex@snsification at the National Leadership
Conference.

x  For presubmitted events,ontestantéeamswill not be required to submit physidakelease
Fomsat the time of presentation.

x  All Judged Events, excludin@s15) Interview Skills, (520) Advanced Interview Skills, (525)
Extemporaneous Speech (S), (530) Contemporary Issues (PS), (535) Human Resources
Management, (540) Ethics & Professionalism (PS), (550) Parliamentary Proceduresane
(S), will require a Works Cited to cite any media (e.g., images, logos, sounds, and other
assets/media elements) sed in the development, creation, and publication of their contest
materials. Students who create their own media will be required tiheiteselves as the author.

x  All contestants competing @vents aligned with a Certiport certificatiaill receive 100 points
upon passing the exam. §9e100 points will be added to their final score. The overall
certification score wilho longerbeweighted at 25% of the final score.

Business Administration
x |CD-10-CM Diagnostic Codingwill once agairbe piloted at the Secondary and Psstondary
level.

Management Information Systems
x (300) Computer Network Technologyand(310) Netwa k Administration Using Microsoft®
will have a hand®n final component aXILC.

Digital Communication & Design
x  Adobe Photoshdpwill be added as approved software @00) Fundamental Desktop
Publishing and(415) Digital Publishing
x The Adobe CE€ 2017softwareversion will be provided at the national level {d¢00)
Fundamental Desktop Publishingand(415) Digital Publishing
x  (490) Digital Communication& Design ConceptsOpen-Pilot will be piloted for the 2018
2019 competitive event year.

Management, Marketing & Communication
x  Secondary contestants will be able to compe{&258) Extemporaneous Speech (ahd(535)
Human Resources Managemerin the same year.
x Postsecondary contestants will be able to compe(g30) Contemporary Issuesand (535)
Human Resources Managemerin the same year.
x (594) Digital Marketing ConceptsOpen-Pilot will be piloted for the 2012019 competitive
event year. Stukent will sponsor this event and the event will focus on social media marketing.
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Virtual
x  All Virtual Events will use the same deadline for registration and submission. Registration is due
November 9, 201&nd final projects will be dugdanuary 25, 2019 Check the individual
contest guidelines for submission instructions.

Workplace Skills Assessment Program Documents
x  The WSAP Guidelines will be posted by September 1, 2018.
x TheStyle & Reference Manydluman ResouraManualandEthics & Professionalism
Resources Manualill be posted on September2)18.

Coming Soon
x  BPA fictitious company, Professional Business Associates (PBA) will be renamed. Professional
Business Associates or PBA is fiiitious company used in thgtyle & Reference Manuahd
through various competitive events. During the 22020 competitive event year, a new
company name will be revealed.
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INTRODUCTION

Mission Statement
The mission of Business Professionals of Aingis to contribute to the preparationgddbal
professionalshrough the advancement of leadership, citizenship, academic, and technological skills.

Program Philosophy

The Workplace Skills Assessment Program is an integral part of Business Professionals of America. The
goal of the program is to provide all business students with the opportunity to demonstrate workplace
skills learned through business education curricula.

Students will:
I demonstrate occupational competencies;
1 broaden knowledge, skills, and attitudes;
1 expand leadership and human relation skills;
1 demonstrate a competitive spirit; and
1 receive recognition.

Content of the Guidelines

The WSAPGuidelines Guidelineg contain general information for all events as well as specific details
regarding eligibility, equipment use, scoring, etc. The information iGthdelinesis essential for
members attending the National Leadership Conference.

Purpose of the Gudelines
The purpose of th&uidelinesis to provide as much information as possible to help prepare students for a
successful experience at the National Leadership Conference (NLC).

TheGuidelinesregulate all national Workplace Skills Assessment Ev&itdeAssociationgnay choose
to deviate from the guidelines providéddividualsare urged to check with yo@tateAssociatiorfor
any changes they may make at the regional or state levels.

Authors, administrators, proctors, agrderswill strictly follow these guidelines.
Please refer to event guidelines for further details regarding contestant eligibility.

Awards and Recognition

For the Secondgirand Postecondary Divisions, the top ten (10) winners shall be recognized at the
National Leadership Conference. For judged events, all finahsilse recognized at NLC. For Open
Events, the top ten (10) scores, plus ties, will be recognized.

Non-Discrimination Policy
It is the policy of Business Professionals of America thgberson on the basis of race, colo
religion, national origin or ancestry, age, sex, marital status, sexual orientation, or disabili
be discriminated against, excluded from participation in, denied the benefits of, or other
subjected to, degimination in any program or activity for which it is responsible.
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GENERAL GUIDELINES

Eligibility
According to Board policy, AOnly members whose du
March 15 are eligible for national competition. o

Theguidelines for each event indicate the number of contestants that a state may enter at NLC. All entries
for Workplace Skills Assessment events must be registered for NLC through the state association. In
order to compete in an event at NLC, the individualeam must have competed in that event at the State
Leadership Conference (SLC). Substitutions for team membeleftai@the discretion of the State

Advisor. Any special eligibility requirements are indicated in the event guidelines

Advisors are hle to verify national membership online or by contacting the National Center. Be sure to
check yourStateAssociatiormembership deadline to ensure eligibility at the regidistict and state
levels.

Number of Contests

Secondarystudentmembes maypatrticipate in a total of two events, only one of which may be a team
event(this number includes pilot eventg}dditionally, a student may compete in an unlimited number of
Open or Virtual Events within the time constraints of the conference proBticipation in virtual

events doegaot count towards the total number of events for students.

Postsecondary studentmembes may participate in a total of three events, only one of which may be a
team evenfthis number includes pilot eventfddditionally, a studenmembemay compete in an
unlimited number of Open or Virtual Events within the time constraints of the conference program.
Participation in virtual events doast count towards the total number of events for students.

Software

Software to be used at the National Leadership Conference vaifiriinced in the Fall Mailing,
Fall issue ofTheSourceand in thePre-Conference Booklgtublished each winter (February2)19).
ThefEventsAt-A-Glance® chart anceach event guideline palist the equipment that may be used.

Event Length
The length of events varies. Times are listed orithentsAt-A-Glance chart as well as within the
guidelines for each event.

Team Events/Chapter Events

Team events are registered under the chapter name. In addition, each team member and the person(s)
responsible for chapter entries must be indicated in event registration. (Remember that each student
membelis limited to only one team event.)

Event Registation Changes
The State Avisor or state designee must report any change in the original event entrants to the Director
of Education no later than the deadline designated in thegmference program.

Event Rescheduling
If a contestanhas a time conftit for an event, check with the Competitive Ev€enterfor the
rescheduling procedure. Only time conflicts caused by two concurrent BPA events may be rescheduled.

Use of Materials
Contestants mayot shareequipmentsupplies and/or material§including printerspnce an event
begins.
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Reference Materials

Some events allow reference materials. Check the guidelines for each contest for further information.
Published/Unpublishedon-electronicr ef er ence materi al ssconma-RON br ought
and/or hard copy for events that allow resources-RQM should only be used for computerized events,

as no additional computer access will be provided for use of reference matedtdsence materials

maynot be used for any Open Event.

Workplace Skills Assessments/Contest Review

Advisors may view the national Workplace Skills Assessments at NLC after all testing has been
completed. A representative from Competitive Ev@anterwill supervise the area. All tests must
remain in the room. &er to the NLC program for the exact time and location.

Merit Scholar

Although this test is part of BPA Cares, it will be given & same time as the Operdats. Any

member or advisor attending NLC may take this test on the activities, history, and programs of Business
Professionals of America. Recognition is provided to all that achieve aB@pstcent Guidelines are
printed in theBPA Cares HandbookNo reference materials are allowed.

ARMA Rules

For those events including records management as a competency, the RirdsXor Alphabetic Filing

will be considered the authority. Refer to Bigle & Reference Manu#dr excerpts of the ARMA rules.

Further information is availablt www.arma.orgor complete guidelines may be ordered from ARMA
Inc., 11880 College Blvd., Suite 450 Overland Park, KS 66210.

Proofreaderds Mar ks
Standardi zed proofr eade Gtfles& RefarenkedMmdiave been | isted

Style & Reference Manual

A standard style for documents is located inShde & Reference Manuall events will be authored
and scored using the styles given. Failure to follonStye & Reference Manu&drmat for any job will
result in a score of zero for that job.

Business Ethics

Business Ethics, as listedintheCompet enci es o secti on, may include i
standards of behavior that should be demonstrated in all work environments. Questions might cover areas
such as use of work time, care of equipment, confidentiality, honesty, safety praaiatesoperation.

Human Relations
Human Rel ati ons, as |isted in the ACompetenci eso
harmony, good employee relationships, employee organization, and interpersonal attitudes and behaviors.

Communications
Communications, as |listed in the ACompetenci esod Se
listening skills.

Use of Previous or Sample Tests

No previous Business Professionals of America tests and/or sample tests or facsimiles thereof
(handwriten, photocopied, or keyed) may be taken into the testing &watestants who violate this rule
will be disqualified
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Admission to Event Testing Sites

Only the registered contestant will be allowed intoghent room Onlypersons serving aslministrators,
proctors or authorized personneill be admittednto the event roonContestants may lksqualifiedfor
communicating with persons other than administrations, proctors, or authorized personnel in the event room
or between the preparati@and presentation rooms.

Use of Cellular Phones

The use of cellular phonestiesting preparatiorandpresentation rooms is prohibited. This pertains to

judges, contesadministratorand contestantsin the event that a contestant/team is utilizingpBular

phone as a mobile hotspot, the phone may be visible throughout the presamdtised to provide

Inteneth owever, the phoneds sole purpose can only be
contestantds wor k, no other wuse wild.l be all owed.

Printing Requirements

All printing in the computer lab must be in black/whitegoayscalewith the exception of Fundamental
Desktop PublishingndDigital Publishing For Fundamental Desktop Publishing &ndital Publishing
contestantsvill be permitted to bringlaccomputers and equipment (see Guidelines for details). Those
contestantbringing Macs may print in color.

Reproduction Equipment

No reproduction equipment (video cameras, cameras, digital cameras, tape or digital restorjarid

be allowed in the contest room and/or viewing area unless authorized by the Business Professionals of
America National Center.

Name Badges
Cont e sdanmebadgsshould bavornat all times; it is permissible faontestant$o introduce

themselves to the judges.

Release Forms

WhenRelease Forgare required, any student included in the project must suliRétesse Forpthis
includes individuals and aléam membersRelease Foremaybe handwritten lllegible forms willnot
be accepted.

ContestantProvided Equipment

Some events pernibntestant$o bring their own equipment for presentation or preparation of
competition. In these casesntestarg are permitted to bring their own laptops, printers, projeabors,
iPads (or similar tablet devices). Computers or tablets may be used in place of profectestants
are totally responsible for the agb, operation, and technical support of their equipment.
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http://www.bpa.org/sdownload/2018-19_RELEASE_FORM.pdf
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http://www.bpa.org/sdownload/2018-19_RELEASE_FORM.pdf
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NLC CALCULATOR GUIDELINES

Students must ensure their calculator works properly, as the testing cenbert pitbvide batteries or
spare calculatorsStudentsnay use only their own calculator. Students may bring a backup calculator in
case their primary calculator fails.

ACT-apprmoved calculators include fodiunction, scientific or graphg calculators. Certain calculators are
entirely prohibited while others are permitted with modifications.

Prohibited calculators include:

1 Texas Instruments models beginning with8Bland T192, TI-Nspire CAS (Note: The FiNspire
(nonCAS) is permittel
Hewlett Packard models beginning with HP Prime, HP 48Gll, HP 40G, HP 49G, HP 50G
Casio models including $#€P400 (ClassPad 400), Algebra fx 2.0, ClassPad 300 & 330, and all
models beginning with EX 9970G
Electronic writing pads or peimput devices (Note: The Sharp BB0O0 is permitted)
Handheld, tablet or laptop computers, including PDAs
Cell phone calculators or any other electronic communications devices
Calculators with typewriter keypads @QWERTY format(Note: Letter keys not in QWERTY are
permitted.)

= =4

= =4 =8 =

The following types of calculators are permitted, bubnly after they are modified as noted:
9 Calculators that hold programs or documéntemove all documents and remove all programs
that hae computer algebra system functionality

9 Calculators with paper taperemove the tape

1 Calculators that make noiseurn off the sound

9 Calculators with an infrared data portompletely cover the infrared data port (includes HP 38G
series, HP 39G serieand HP 48G)

1 Calculators that have power coiidsemove all power/electrical cords

1 Handheld calculators magot be connected in any way to the computer or device being used for

testing.

It is each student's responsibility to ensure tighercalculatormeets ACT requirements. Calculators
that donot meet ACT standards willot be allowed during testing, which could result in a lower score for
unprepared students. Students who bring prohibited calculatorsonile provided an alternative
calculator bythe testing center stafind they willnot be allowed to userether student's calculator.

iC1430"d

Business Professionals of America Workplace Skills Assessment Program
Material contained in this publication may bereproduced for member and/or event use only.
September 3, 2018 Page [L2



JUDGED EVENT GUIDELINES

Finance Management, Marketing & Communications
(150) Financial Analyst Team (500) Global Marketing Teals)
(155) Economic Research Individual (S) (505) Entrepreneurship
(160) Economic Research Team (S) (510) Small Business Management Team
Business Administration (515) Interview Skills : :
(260) Administrative SupporResearch Projes) (520) Advanced Interview Skills
(525) Extemporaneous Speech (S)

Management Information Systems (530) Contemporary Issues (PS)
(325) Network Design Team (535) Human Resource Management

. L _ (540) Ethics & Professionalism (PS)
Digital Communication & Design (545) Prepared Speech

(410) Graphic Design Promotion

(420) Digital Media Production

(425) Computer Modelin¢S)

(430) Video Production Team

(435) Welsite Design Team

(440) Computer Animation Tea()

(445) Broadcast News Production Teé®n

(550) Parliamentary Procedure Team (S)
(555) Presentation Managemendiidual
(560) Presentation Management Team

Judged Events Documentation Forms
All forms are available in the Download Centematw.bpa.org

Entry Form
This must be completed for all judged events exEsgpemporaneous Speech (S), Contemporary Issues

(PS)to the forms:
Individual Entry Form
Team Entry Form
Release Form

Release Form
Events that utilize images (photographs, video or audio) reqiRedemse Forrfor each individual
represented in the project even if the individual is a participating student in the event.

Works Cited

All Judged Events, excluding: Extemporaneous Speech, will require a Works Cited to cite any media (e.qg.
images, logos, sounds, and other assets/media elements) used in the development, creation, and
publication of their contest materials. Students, whatertheir own media, will be required to cite
themselves as the author.

Handwritten entry forms, excluding signatures, arenot acceptable and willnot be awarded
specification points.

Contestant§ eamswho donot participate in both parts of the eventegsubmit and judged) withot be
ranked.

Hard copies of forms with signatures must be given to the event administrator before presenting to the
judges during both thereliminary and~inal Competition See the event guidelines for further
information.

If the event requires an online submission for national competition, the information (excluding signatures)
will be required at the time of submissidtefer to NLC Deadlines
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http://www.bpa.org/
http://www.bpa.org/sdownload/2018-19_IND_ENTRY_FORM.pdf
http://www.bpa.org/sdownload/2018-19_TEAM_ENTRY_FORM.pdf
http://www.bpa.org/sdownload/2018-19_RELEASE_FORM.pdf
http://www.bpa.org/sdownload/2018-19_RELEASE_FORM.pdf
http://www.bpa.org/sdownload/2018-19_RELEASE_FORM.pdf
http://www.bpa.org/sdownload/2018-19_RELEASE_FORM.pdf
http://www.bpa.org/sdownload/2018-19_SPS_NLC_Deadlines.pdf

Pre-submitted Events

(260) Administrative Support Researémoject(S)
(520) Advanced Interview Skills

(445) Broadcast News Production Teésh
(440) Computer Animation Tea(®)

(425) Computer Modelin¢S)

(420)Digital Media Production

(155) EconomicResearch IndividuglS)
(160) Economic Research Tea(8)

(505) Entrepreneurship

(500) Global Marketing Tean(S)
(410)Graphic Design Promotion

(515) Interview Skills

(325) Network Design Team

(430 Video Production Team
(435)Welsite Design Team

=8 =4 =8 =888 8888919

Judgesd Comment s

Judgesd comments will be returned for those conte

local advisor, with th€ontestantD number school namand contest name written on the flap. The
envelope(s) must be given to tbantest judgeat the time of the contest.

Technical Judging Materials
Materials submitted for technical judgiognnotbe returned and wilhot be available at NLC.

JudgedEvents Requiring Preliminaries and Finals

When the number of entrants in the judged event requires multiple septigliminariesandfinals will

be held. An equal number of the top contestants from each Preliminary section will be called track for
Finals. The Finals are conducted as a new confexthnical scores froitihe PreliminaryCompetition

will carry forward intothe Final Competition

Judged Event Topics
Each event that is judged has a unique topic. Details of the topic amedjttireemert for a specific topic
are listed with the events.
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CLOUD STORAGE / FILE SHARING GUIDELINES

Permission and privacy settings on files sharing sitebedifficult to manage. Business Professionals
of America has dealoped the following guidelines to help guide contestants as they choose the right
settings for their submissions. The following is a nonexclugvéut includes the most populafile
sharing sites Contestants may choose any product or service te shhmissions.

YouTube®
Setting Description Recommended
Public Videos Show for everyone, and in search results No
Unlisted Videos Do notshow up on YouTube, Not found in search Yes

results, anyone with the links can see the video. |
sharable link can be viewed by anyone.

Private Videos Only be seen by users selected by the owner and No
added by email address, invisible to other users,
doesnotshow up on channels, or in searches.

Vimeo®

Setting Description Recommended
Anyone Allow anyone to see the video No

Only me Makes the video only visible to me and no one el{ No

Only people | follow Make the videos visible only to peogl&llow No

Only people | choose | 611 select peopl e wit|No

video
Only people with a passwor{ Protect this video with a passwottk sure to Yes

include the password on the entry form

Dropbox® - *settings may be different dependingwrs esulsaiption

Setting Description Recommended
Share Create a link, and Anyone with the link can view | Yes
this folder
Share E-mail to person, or add Name No
Google Drive® - please review the settings carefully; recommerm#do use Get shareable link option.
Setting Description Recommended
Share: Anyone with the link| Anyone that has the link will be able to view the | Yes
can view files without a Google Account
Share:Anyone with the link | Anyone that has the link will be able to access th¢ No
can edit files and edit them.

Microsoft OneDrive® - the key with this cloud storage site is to share from the folder level; use the Share
and Get Link option.

Setting Description Recommended
Anyone with this link can Share the folder and use tBet Link option to Yes

view this item. allow access and only view the files.

Anyone with this link can Share the foldeand use th&et Link option to No

edit this item allow access tedit files, folders, etc.

Disclaimer: This information is being provided as a reference only; the settings reflected in this
document are reflective of the settings available at the time of authoring. Business Professionals of
America doesotendorg any products or services, and the settings outlined above may change at any
time without notice.
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OF AMERICA

Today's students.
Tomorrow’s business professionals.

INDIVIDUAL ENTRY FORM

1 Please key all information requested belblandwritten and incomplete forms will not be accepted.
1 A hard copy must be provided to the event administrator before your presentation to the judges.
1 An additional hard copy will be required if you present again as a finalist.
1 Signatures arrotrequired at the time of preubmission; you must still suppligeatures when checking
into the event orsite.
1 The Contestant Number is the same as the Member Number in thl&RBershipRegistrationSystem.
1 The URL (if applicableynustbe a clickable link.
Event #
Event Name
Date

Software Used (ifapplicable)
URL (if applicable)

URLs mustbe a clickable link.

Name
Contestant #
Grade
Chapter Name
Advisor Name
Advisor E-malil
City State ZIP
Student Verification

I, the undersigned, attest that this project was condsgdlety by me and that the work resulting from my
effort is original and in compliance with all event specifications.

Student Signature
Date
Advisor Verification

| have reviewed the work to be submitted and verify that it reflects theabavene d st udent 0 ¢
and is in compliance with all event specifications.

Advisor Signature
Date
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OF AMERICA

Today'’s students.
Tomorrow’s business professionals.

TEAM ENTRY FORM

1 Please key all information requested belblandwritten and incomplete forms will not be accepted.
1 A hard copy must be presented when you present at the National Leadership Conference.
1 An additional hard copy will be required if you present againfasbst.
1 Signatures arrotrequired at the time of preubmission; you must still supply signatures when checkit
into the event orsite.
1 The Contestant Number is the saméhasMember Number in the BPA Membership Registratigsten.
1 The URL (if appli@able)mustbe a clickable link.
Event #
Event Name
Date

Software Used (if applicable)
URL (if applicable)

URLs mustbe a clickable link.

Name Contestant # Grade
Name Contestant # Grade
Name Contestant # Grade
Name Contestant# Grade

Chapter Name
Advisor Name

Advisor E-mail
City State ZIP

Student Verification
We, the undersigned, attest that this project was conducted solely by the team members and that the
resulting from our efforts is original and @mpliance with all event specifications.

Student Signature Date
Student Signature Date
Student Signature Date
Student Signature Date

Advisor Verification
| have reviewed the work to be submitted and verify that it reflects thesbavene d st udent 6
and is in compliance with all event specifications.

Advisor Signature
Date
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OF AMERICA

Today'’s students.
Tomorrow’s business professionals.

RELEASE FORM

Release forms may be handwritten. lllegible forms molibe accepted.
(This form must be completed for all events as specified in the event guidelines.)

Event #

Event Name
Contestant #

Team ID (if applicable)

| hereby consent irrevocablyto the use and reproduction (electronically or in print) of any and all
photographs taken of me in any form whatsoever for a Business Professionals of America
Workplace Skills Assessment Program Competitive Event.

Consent is also granted for any printedmatter or audio recording used in conjunction with the
photograph(s) and with the use of my name.

I have read this document and am fully aware of the content and implications, legal and otherwise

This information must be completedrbeand will alsde required dime if this event is submitted to a
BPA website for national competition.

Name
Address
City State ZIP

A printed copy with signature(s) must be provided for the judges before you present.

Signature
Date

Parental Verification
Signature of Parent or Guardian
(If person is under 18 years of age.)

Signature
Date
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Virtual
Virtual Multimedia and Promotiolmdividual 3 10 51Y Y N N |[Y|Y]|Y U S,PY Y
Virtual Multimedia and Promotioffeam 3 10 5]Y] Y N N [Y[]Y]|Y U SSPSY
Software Engineering Team 3 10 51Y Y N N Y|[Y]|Y U S,PS| Y
Web Application Team 3 10 51Y Y N N Y|[Y]|Y U S, PS|Y
Mobile Applications 3 10 51Y Y N N Y|[Y]|Y U S, PS|Y
PromotionalPhotography 3 7 51Y Y N N |Y|Y|Y U S PS| Y
Startup Enterprise Team 3 10 51Y Y N N Y|[Y]|Y U S, PS|Y
Finance
(100) Fundamental Accounting 10 10 90 N N Y N 5 S |Y
(105) College Accounting 10 10 90 N N Y N 5 PS
(110) Advanced Accounting 10 10 90 Y N Y N 5 S
(115) Advanced College Accounting 10 10 90 Y N Y N 5 PS
(125) Payroll Accounting 10 10 60 Y N Y N 5 S
(130) College Payroll Accounting 10 10 90 Y N Y N 5 PS
(135) Managerial Accounting 10 10 90 Y N Y N 5 PS
(140) Federal Income Tax Accounting 10 10 90 Y N Y N 5 PS
(145) Banking & Finance 60 Y N Y N 5 S, PS
(150) Financial Analyst Team 8 3010 | 10| Y N Y N |Y]|Y 2 S, PS
(155) Economic Researdhdividual 3 7 51Y N N N 3 S
(160) Economic Research Team 3 7 51Y N N N 2 S
(165) Personal Financial Management 60 Y N Y N 5 S, PS
(190) Financial Math & Analysis Concepis
Open Event 60 Y N N N U S,P§ Y
*Rating sheets are provided in the guidelines.
Y =Yes N =No S = Secondary PS = Postecondary U = Unlimited
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Business Administration
(200) Fundamental Word Processing 10 10 60 N| Y Y Y 5 S,PS| Y
(205) IntermediatéNord Processing 10 10 60 N[ Y Y Y 5 S, PS| Y
(210) Advanced Word Processing 10 10 90 Y| Y Y Y 5 S, PS Y
(215) Integrated Office Applications 10 10 90 Y| Y Y Y 5 S, PS Y
(220) Basic Office Systems & Procedures 10 10 90 N| Y Y Y 5 S, PS
(225) Advanced Office Systems & Procedures 10 10 90 Y|Y Y Y 5 S, PS
(230) Fundamental Spreadsheet Applications 10 10 90 N| N Y Y 5 S, PS
(235) Advanced Spreadsheet Applications 10 10 90 Y[ N Y Y 5 S, PS Y
(240) Database Applications 10 10 90 Y| N Y Y 5 S, PS Y
(245) Legal OfficeProcedures 10 10 60 Y| Y Y Y 5 S, PS
(250) Medical Office Procedures 10 10 60 Y|Y Y Y 5 S,PS| Y
(255) Administrative Support Team 10 10 90 Y| Y Y Y 2 S,PS| Y
(260) Admin. Support ResearEtmoject 3 7 5(Y| N N N 2 3 S Y
(265) Businestaw & Ethics 10 10 60 Y[ N Y Y 5 S, PS
(270) ICD10-CM Diagnostic CodingPilot 10 10 60 Y[ N Y Y 5 S,PS
(290) écérg*néggr?tport Concepls 60 vl N N N U s, ps| v
Management Information Systems
(300) Computer Network Technology | | 60 Y| N Y N 5 S, PS| Y
(305) PC Servicing & Troubleshooting See g_w_dehnz_es for Y| N Y N 5 S, PS
administration
(310) Network Administration Using Micros6ft 60 Y| N Y N 5 S, PS
(315) System#dministration Using Cisc® 60 Y| N Y N 5 S, PS
(320) Computer Security See g_u@elln(_es for Y| N Y N 5 SSPS| Y |Y
administration
(325) Network Design Team 3 30/10 |10|Y | Y Y N |Y|Y]|2 2 S, PS
(330) Visual BasitC# Programming 10 10 90 Y| N Y N Y 5 S, PS Y
(335) C++ Programming 10 10 90 Y| N Y N Y 5 S, PS
(340) Java Programming 10 10 90 Y| N Y N Y 5 S, PS
(345) SQL Database Fundamentals 60 Y| N Y N 5 S, PS
(390 ggrgﬁlgsérﬁrogrammmg Concejdts 60 vl N N N U S, PS
(397 Information Tech Concepts Open Event 60 Y| N N N U S, PS
*Rating sheets are provided in the guidelines.
Y =Yes N = No S = Secondary PS = Postecondary U = Unlimited
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Digital Communication & Design
(400) Fundamental Desktop Publishing 10 10 90 Y[ Y Y Y Y 5 S,PS| Y
(405) Fundamentals of Web Design 10 10 90 Y[ N Y Y 5 S, PS Y
(410) Graphic Design Promotion 3 6 5/Y| N N N Y 2 3 S,PS| Y
(415) Digital Publishing 10 10 90 Y|l Y Y Y |Y 5 S,PS| Y
(420) Digital Media Production 3 10 (5|Y]| N N N Yy |2 3 S,PS| Y
(425) Computer Modeling 3 10 [5|Y| N N N Y |2 3 S
(430) Video Production Team 3 10 (5|Y]| N N N Yy |2 2 S,PS| Y
(435) Welsite Design Team 3 10 (5|Y]| N N N Yy |2 2 S,PS| Y
(440) Computer Animation Team 3 10 (5|Y]| N N N Y |2 2 S
(445) Broadcast News Production Team 3 10 (5|Y]| N N N Y |2 2 S
(490) Digital _Communlcanon & Design Concefits 60 vl N N N U s ps| v
Open EvenPilot
Management, Marketing & Communication
(500) Global Marketing Team 3 10 (5|Y]| N N N Yy |2 2 S
(505) Entrepreneurship 3 57 |5(Y| N N N Yy |2 3 S,PS| Y
(510) Small Business Management Team 8 30/10 (10| Y| N Y N Y |2 2 S,PS
(515) Interview Skills 15 |O(N| N N N 2 3 S,PS| Y
(520) Advanced Interview Skills 15 |0|Y| N N N 2 3 S, PS| Y
(525) Extemporaneous Speech 10 24 |10|Y| N N N 2 3 S Y
(530) Contemporary Issues 10 35 |0|Y| N N N 2 3 PS
(535) HumarResource Management 20 35 |3|Y| N Y N 2 3 S, PS
(540) Ethics & Professionalism 20 57 |3|Y| N Y N 2 3 PS
(545) Prepared Speech 1 57 |5|Y| N Y N 2 3 S,PS| Y
(550) Parliamentary Procedure Team 15 15 |5|Y| N Y N 3 2 S
(555) PresentatioManagement Individual 7-10 [5]Y| N N N Y |2 3 S, PS
(560) Presentation Management Team 7-10 [5]Y| N N N Y |2 2 S, PS
(590) Business Meeting Management Concépts
Open Event 60 Y| N N N U S,PS
(591) Management, Marketing & Hum&esources 60 vl N N N U s, ps| v
Concept Open Event
(592)I§arlamentary3rocedureConcepts’i Open 60 vl N N N U S, PS
vent
(593) Project Managment Concep@ Open Event 60 Y| N N N U PS | Y
(594) Digital Marketing Concep®s Open Event 60 Y| N N N U S,PS| Y
*Rating sheets are provided in the guidelines.
Y =Yes N = No S = Secondary PS = Postecondary U = Unlimited
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NATIONAL BPA DEADLINES

All pre -submitted events must be submitted electronicallyEach site will contain instructions on
uploading files Contestantsnust be registered and have th@imtestantD # ready when uploading pre
submission files.All files (unless specifically indicated in tli&uideline$ must be submitted in PDF
format.

Handwritten forms, excluding signatures, arenot acceptable and willnot be awarded specification
points.

Materials for contests that amet listed below will be turned in at a designated time and place at NLC.

The dates listed arational deadlines Check with your State Advisor to determine regidtiatrict and
state deadlines. Please be aware that states may require that additional contest materials be submitted
prior to the state conference.

Item Deadline Websites

,S(rdc:?eig?;r;ltive SupporResearch ig:)”mllttczeglbgy 11:59 p.m. Eastern Time http:/Awww.bpa.ora/submit
Advanced Interview Skills ig:)”mlltttzeglbgy 11:59 p.m. Eastern Time http://www.bpa.org/submit
Broadcast News Production Ted8) ig:)”mllttczeglbg 11:59 p.m. Eastern Time http://www.bpa.org/submit
Computer Animation TeartB) ig:)”mltte;o% 11:59 p.m. Eastern Time http://www.bpa.org/submit
Computer ModelingS) igﬁlmllttgglbg 11:59 p.m. Eastern Timg http://www.bpa.org/submit
Digital Media Production igﬁlmllttgglbg 11:59 p.m. Eastern Timg http://www.bpa.org/submit
Economic Researdndividual (S) i;ﬁlmllttgglgy 11:59 p.m. Eastern Timg http://www.bpa.org/submit
Economic Researcheam(S) i;ﬁlmllttgglbgy 11:59 p.m. Eastern Timg http://www.bpa.org/submit
Entrepreneurship igﬁlmllttgglbg 11:59 p.m. Eastern Timg http://www.bpa.org/submit
Global Marketing Tean(S) i;ﬁlmlltt;glbg 11:59 p.m. Eastern Timg http://www.bpa.org/submit
Graphic Design Promotion i;ﬁlmllttgglbg 11:59 p.m. Eastern Timg http://www.bpa.org/submit
Interview Skills i;ﬁlmllttgglbg 11:59 p.m. Eastern Time http://www.bpa.org/submit
Network Design Team 232{“1'“(2981%/ 11:59 p.m. Eastern Time http://www.bpa.org/submit
Video Production Team 232{“1'“(2981%/ 11:59 p.m. Eastern Time http://www.bpa.org/submit
Welsite Design Team 232{“1'“(2981%/ 11:59 p.m. Eastern Time http://www.bpa.org/submit
Virtual Events Seeindividual event for specifications | http://www.bpa.org/submit
NLC Competitive Events Registration| Online registration biarch 29, 2019 | www.bpa.org
s | mmwtpaon
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NLC Hotel Reservations

Online byMarch 29 2019

www.bpa.org

NLC Registration Refund Requests

Submittedby April 18,2019

www.bpa.org

National Officer Candidate Applicatio

Postmarked bivarch 25, 2019

Submit as outlined in the BPMational
Officer Candidate Handbook

BPA Cares Awards

Submitted by March 25, 2019

Submitas outlined ilBPA Cares
Handbook

Torch Award Ambassador

Submitted byMarch 25, 2019

http://www.bpa.org/awards/torchsystem

FUTURE NLC SITES

Year Location

2020  Washington, DC.
2021 Orlando, FL
2022 Dallas, TX
2023  Anaheim, CA
2024  Chicago, IL

Date

May 6-10
May 59
May 4-8
April 26-30
April 24-28

National Leadership

Conference
2019

Anaheim, CA
May 1-5
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NATIONAL BPA PRE -SUBMISSION GUIDELINES

2019National Leadership Conference

Submission Deadline: April 1, 2019 by 11:59 p.m. Eastern Time

Event

What to Submit at
http://www.bpa.org/submit

Saved File Name

Bring to Conference

* Copies below must be
brought for BOTH

preliminaries and finals

Finance (100's)

Economic Research Project
Individual (155)

1) Research PapePDF format
2) Individual Entry Form PDF
format

Econ. Research Proj. Ind
Individual Entry Form

1 copyof Research Paper
1 copyof signed
Individual Entry Form

Economic Research Project
Team (160)

1) Research PapePDF format
2) Team Entry Form PDF format

Econ. Research Pro;.
Team
Team Entry Form

1 copy of Research Papel
1 copyof signed Team
Entry Form

Business Administration (200's)

Administrative Support
Research Project (260)

1) Research PapePDF format
2) Individual Entry Form PDF
format

Admin. Res. Proj. Ind.
Individual Entry Form

1 copyof Research Paper
1 copyof signed
Individual Entry Form

Management Information System (300's)

Network Design Team (325)

1) Written proposal (Report Format]
- PDF format

2) Team Entry Form PDF format

3) Works Cited PDF format

NDT Written Proposal
Team Entry Form
Works Cited

1 copyof Written Proposal
1 copyof signed Team
Entry Form

1 copy of Works Cited

Digital Communication & Design (400's)

Graphic Design Promotion
(410)

1) Flyer- PDF or JPG or PN®rmat
2) Logo- PDF or JPG or PN®rmat
3) Logo- 20x20 pin size- PDFor
JPG or PNGormat

4) Individual Entry Form PDF
format

5) Works Cited PDF format

Graphic Design Flyer
Graphic Design Logo
Graphic Design Pin
Individual Entry Form
Works Cited

1 copy of Flyer

1 copy of 4x4 Logo

1 copyof 2x2 Logo

1 copy of signed
Individual Entry Form
1 copy Works Cited

Digital Media Production (420

1) Individual Entry Formincluding
URL to project Works Cited, AND
Release Form(s) in one combined
PDFfile.

Digital Media Forms

1 copy of signed
Individual EntryForm
1 copy of Works Cited
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Event

What to Submit at
http://www.bpa.org/submit

Saved File Name

Bring to Conference

* Copies below must be
brought for BOTH

preliminaries and finals

Digital Communication &

Design (400's)(continued)

ComputeModeling (425)

1) Individual Entry Formincluding
URL to project Works CitedAND
Release Form(s) in one combined
PDFfile.

Computer Modeling
Forms

1 copyof concept
art/prototypes

1 copy of signed Individual
Entry Form

1 copy of Works Cited

Video Production Team (430)

1) Team Entry Formipcluding URL
to project Works CitedAND
Release Form(s) in one combined
PDFfile.

Video Production
Forms

1 copy of Script

1 copy of Storyboard

1 copy of signed Team Entr)
Form

1 copy of Works Cited

Welxsite Desgn Team (435)

1) Team Entry Formipcluding URL
to project (including any necessary
login credentials, if necessary)
Works CitedAND Release Form(s)
in one combined PDfile.

Welxsite Design Forms

1 copy of signed Team Entr)
Form
1 copy of Works Cited

Computer Animation Team
(440)

1) Team Entry Formipcluding URL
to project Works CitedAND
Release Form(s) in one combined
PDFfile.

Computer Animation
Forms

1 copy of Storyboard

1 copy of signed Team Entry
Form

1 copy of Works Cited

Broadcast NewBroduction
Team (445)

1) Team Entry Formincluding URL
to project Works CitedAND
Release Form(s) in one combined
PDFfile.

Broadcast News Forms

1 copy of Script

1 copy of signed Team Entr)
Form

1 copy of Works Cited

Management, Marketing & Communication (500's)

Global Marketing Team (500)

1) Marketing Planincluding Team
Entry Form in one combined PDF
file.

Global Marketing Team
Plan

1 copyof Marketing Plan
1 copy of signed Team Entr)
Form

Entrepreneurship (505)

1) Business Plarincluding
Individual Entry AND Works Cited
in one combined PDF file.

Entrepreneurship Plan

1 copy of Business Plan

1 copy of signed Individual
Entry Form

1 copy of Works Cited

Interview Skills (515)

1) Cover Letter PDF format
2) Résumé PDF format

3) Individual Entry Form PDF
format

InterviewCover Letter
InterviewRésumé
Individual Entry Form

1 copy of Cover Letter

1 copy of Résumé

1 copy of signed Individual
Entry Form

Advanced Interview Skills
(520)

1) Cover Letter PDF format
2) Résumé- PDFformat

3) Individual Entry Form PDF
format

Adv. Interview Cover
Letter

Adv. Interview
Résumé

Individual Entry Form

1 copy of Cover Letter

1 copy of R&sumé

1 copy of Portfolio (mustnot
be left with judges

1 copy of signed Individual
Entry Form
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NLC 2019COMPUTER SOFTWARE LIST

Provided atnhational levelcompetitiod regional and state levels may vary!

PCs with Microsoft® Windows format will be used for all events

Event Software Packages

Administrative Support Team MS Office2016

AdvancedOffice Systems & Procedures MS Office2016

Advanced Spreadsheet Applications MS Excel2016

Advanced Word Processing MS Office 2016

Basic Office Systems & Procedures MS Office 2016

Database Applications MS Access2016
AdobelnDesigrf CC 2017 Adobe

Digital Publishing lllustrato® CC 2017 Adobe Photosh&pCC
i/IOSlZ)fﬁce 205, MS Publisher 208, Adobe

Fundamental Desktop Publishing InDesigr? CC 2017 Adobe Photosh§pCC
2017

Fundamental Spreadsheet Applications MS Excel2016

Fundamental Word Processing MS Office 2016

Fundamentals of Web Design Notepad

Integrated Office Applications MS Office 2016

Intermediate Word Processing MS Office 2016

Legal Office Procedures MS Office 2016

Medical Office Procedures MS Office 2016

Check individual event guidelines for information

Contestants who bring their own computer for events, as permitted, must also bring all supporting
devices (including portable printer, software, extensionards, power strips, paper, etg as outlined
in event guidelines. Printers are not needed for any programming contests in Management
Information Systems.Electrical power is provided. Carig and seup of equipment must be done
solely by thecontestant(s), and must take place within the time allotted for orientationfugarm

Business Professionals of America assumes no responsibility for hardware/software provided by the
contestant(s). Contestants who experience failure problems withdh@imeent willnot be rescheduled.
Contestants bringing their own computers and software should note that contests are authored for the
software listed above and magtrun on alternate software. Portable media (flash drive, etc.), if needed,
will be provided for contestants by the National Center.
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NLC 2019Industry Certification

The industry certifications arer@vided atthenational levelcompetitiors. The certificatiortestingwill
counttowards100 pointgo the final score for eachf the BPA Competitive Evenistéd below

1 Microsoft Office Specialisti MOS

1 Microsoft Technology Associate MTA

BPA Competitive Event Name

Industry Certification Offered by Certiport

Advanced Spreadsheet Applications

MOS Excel Exam 2016

Advanced Word Processing

MOS Word Exam 206

*Computer Network Technology

MTA Networking Fundamentals

*Computer Security

MTA Security Fundamentals

Database Applications

MOS Access 2016

*Fundamentals of Web Design

MTA HTML5 Application Developer Fundamentals

Integrated Office Applications

MOS PowerPoint 20a

*Network Administration Using Microsdtt

MTA Networking Fundamentals

*PC Servicing& Troubleshooting

MTA Windows OS Fundamentals

*Visual Basic/C# Programming

MTA Software Development Fundamental¥B Exam
OR MTA Software Developmerundamentals C# Exam

*Note: Contestants who have certified in the linked Microsoft Technology Associate (MTA) exam may

choose from one of the following two options. Option one; the contestant will be given the opportunity to

take another certificatiorkam within the event subject area in place of the previously passed exam; the
score earn on this exam will serve as the contest score. Option two; the contestant may share their
previously passed test scores with NLC staff. If this option is selectedotitestant will be required to
login to their Certiport account and share the previously earned score at the time of sign in at NLC.

All contestants who have previously certified in Microsoft Office Specialist (MOS) exams will be required

to retake thexam.

The Pathway to Certification Success

Discover the onstop, total learning solution for helping your students get certified and get noticed.
Cer t ipathway t@ certification includes tamtch instructional materials, preparatory assessment

exams, and performantased testing.

And now, for a limited time, new BPA customers may receive an additional 10% discount on the purchase
New BPA customers must

of a new MOS Site Liaes e .

menti on

time of purchase. To learn more, visit Certiport.com/BPA or contact Certiport for additional details.

www.certiport.com1.888.999.9830

Learn, Practice, Certify

Think you have what it takes to reach the podium? The best way to show the world you know your stuff is
to be prepared. Before anything else, preparation is the key to success. Reaching your goals this year at the

National Leaership Conference has never been easier. Between nopeahd, 2019, BPA members

may enjoy access

the industryds best

certif

advantage of this amazing discounhp://shop.certiport.condy usi ng of fer code

more, visitwww.certiport.com/BP Aor contact Certiport for additional details.

*Offer appliesto MOS, MTA & IC3 GMetrix Practice Test Available for US. only.
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Parental Consent Form

IMPORTANT: Requirement for Certiport Exams

A requirement is being implemented by Certigost the direction of Microsoft and Pearson VUE

regarding any and all MOS and MTA exams incorporated in to the Workplace Skills Assessment Program.
All students under the age of 18 will be required to submit a sigasehtal Consent formhich must be

on file with the National Center in order for scores to be released to BPA at NLC.

If there is ndParental Consent foron file with the National Center on or before MBy2019 contestant
scoreswillnotb e r el eased and studentsd overall school s

TheParental Consent foria located on pag29 and can be obtaines a PDF fileon theWSAP Download
Centerwebpage. This form must be on file with National Center for all contestants who are or will be
under the age of 18 before M8y2019

i www.certiport.com

Parent / Legal Guardian Consent Form

| am the parent/legal guardian of (please print)
(the “Certiport Candidate”) and | understand that my permission and authorization is required for the
collection, use, and disclosure of the Certiport Candidate’s personal information by Certiport, a business of
NCS Pearson, Inc. (“Certiport”). | further understand that the Certiport Candidate will not be permitted to
register for or take a Certiport exam unless | provide my permission by signing this form.

I understand and acknowledge that all individuals, including the Certiport Candidate, planning to take a
Certiport exam are required to:

A) Provide to Certiport, personal information, such as his or her, first and last name, street address,
e-mail address, and demographic information (“Candidate Information”); and

B) Agree to all of the terms and conditions contained on the Certiport website at
www.certi m and in Certiport’s test registration and delivery system and that these terms and
conditions are legally binding.

In my capacity as the parent/legal guardian of the Certiport Candidate, | hereby understand, agree,
authorize, and provide my consent, as the case may be:

1) To allow the Certiport Candidate to take or retake any Certiport exam(s); and

2) That | have had an opportunity to review the Certiport terms and conditions and privacy

policy available at www.certiport.com, including, but not limited to, those provisions relating to
testing; privacy policies; and the collection, processing, use and transmission to the United States of
the Certiport Candidate’s personally identifiable information and that | and the Certiport Candidate
understand and agree to abide by these terms and conditions and policies; and

3) To Certiport for the retention and disclosure of any of the Candidate’s personal information to the
Certiport exam sponsor(s), its authorized third parties and service providers, and others as may be
necessary to prevent unlawful activities or as required by law; and

4) That the Certiport Candidate and | will comply with any of the Certiport testing rules and
procedures.

5) To allow Certiport to disclose to Business Professionals of America (BPA) the Candidate’s Name,
City, State, and score should my Certiport Candidate be one of the top fifteen winners in MOS Word,
PowerPoint and Excel at the BPA 2019 National Leadership Conference.

1, the undersigned, certify that | am the parent or legal guardian of the child/legal ward (named above) and
that | have the right to make decisions for my child/legal ward that effect his/her wellbeing.

| CERTIFY THAT | AM 18 YEARS OF AGE OR OLDER AND THAT | HAVE READ, FULLY UNDERSTAND AND
AGREE TO THE TERMS OF THIS AGREEMENT, AND | SIGN IT VOLUNTARILY WITH FULL KNOWLEDGE OF ITS
SIGNIFICANCE.

NAME OF PAREN /LEGAL GUARDIAN SIGNATURE OF PARENT/LEGAL GUARDIAN

oAy £
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Telephone: 1-8¢
International: { )
www.certiport.com

CERTIPORT

Parent / Legal Guardian Consent Form

| am the parent/legal guardian of (please print)
(the “Certiport Candidate”) and | understand that my permission and authorization is required for the
collection, use, and disclosure of the Certiport Candidate’s personal information by Certiport, a business of
NCS Pearson, Inc. (“Certiport”). | further understand that the Certiport Candidate will not be permitted to
register for or take a Certiport exam unless | provide my permission by signing this form.

| understand and acknowledge that all individuals, including the Certiport Candidate, planning to take a
Certiport exam are required to:

A) Provide to Certiport, personal information, such as his or her, first and last name, street address,
e-mail address, and demographic information (“Candidate Information”); and

B) Agree to all of the terms and conditions contained on the Certiport website at
www.certiport.com and in Certiport's test registration and delivery system and that these terms and
conditions are legally binding.

In my capacity as the parent/legal guardian of the Certiport Candidate, | hereby understand, agree,
authorize, and provide my consent, as the case may be:

1) To allow the Certiport Candidate to take or retake any Certiport exam(s); and

2) That | have had an opportunity to review the Certiport terms and conditions and privacy

policy available at www.certiport.com, including, but not limited to, those provisions relating to
testing; privacy policies; and the collection, processing, use and transmission to the United States of
the Certiport Candidate’s personally identifiable information and that | and the Certiport Candidate
understand and agree to abide by these terms and conditions and policies; and

3) To Certiport for the retention and disclosure of any of the Candidate’s personal information to the
Certiport exam sponsor(s), its authorized third parties and service providers, and others as may be
necessary to prevent unlawful activities or as required by law; and

4) That the Certiport Candidate and | will comply with any of the Certiport testing rules and
procedures.

5) To allow Certiport to disclose to Business Professionals of America (BPA) the Candidate’s Name,
City, State, and score should my Certiport Candidate be one of the top fifteen winners in MOS Word,
PowerPoint and Excel at the BPA 2019 National Leadership Conference.

I, the undersigned, certify that | am the parent or legal guardian of the child/legal ward (named above) and
that | have the right to make decisions for my child/legal ward that effect his/her wellbeing.

| CERTIFY THAT | AM 18 YEARS OF AGE OR OLDER AND THAT | HAVE READ, FULLY UNDERSTAND AND
AGREE TO THE TERMS OF THIS AGREEMENT, AND | SIGN IT VOLUNTARILY WITH FULL KNOWLEDGE OF ITS
SIGNIFICANCE.

NAME OF PARENT/LEGAL GUARDIAN SIGNATURE OF PARENT/LEGAL GUARDIAN

DATE
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ALPHABETICAL LISTING OF WORKPLACE SKILLS ASSESSMENTS

Administrative Support ConceptsOpen Event (290)

Administrative Support Researetmoject(S) (260)

Administrative Support Teal{255)

Advanced AccountingS) (110)

Advanced College Accounting (PS) (115)

Advanced Iterview Skills (520)

Advanced Office Systems & Procedures (225)

Advanced Spreadsheet Applications (235)

Advanced Word Processing (210)

Banking & Finance (145)

Basic Office Systems & Procedures (220)

Broadcast News Production Te#8) (445)

Business Law & HEics(265)

Business Meeting Management Concépts
Open Event (590)

C++ Programming (335)

College Accounting (PS) (105)

College Payroll Accounting (PS) (130)

Computer Animation Tearg) (440)

Computer ModelingS) (425)

Computer Network Technology (300)

Computer Programming Concefit©pen Event (390)

Computer Security (320)

Contemporary Issues (PS) (530)

Database Applications (240)

Digital Communication & Design Concefts
Open Event490)

Digital Marketing Concepts Open Event (594)

Digital Media Praluction (420)

Digital Publishing (415)

Economic Researdndividual (S) (155)

Economic Researcheam (S) (160)

Entrepreneurship (505)

Ethics & Professionalism (PS340)

Extemporaneous Spee(®) (525)

Federal Income Tax Accounting (PS) (140)

FinancialAnalyst Team (150)

Financial Math & Analysis ConceptsOpen Event (190)

Fundamental Accountin@) (100)

Fundamental Desktop Publishing (400)

Fundamental Spreadsheet Applications (230)

Fundamental Word Processing (200)

Fundamentals of Web Design (405)

Global Marketing TeanS) (500)

Graphic Design Promotion (410)

Human Resource Management (535)

ICD-10-CM Diagnostic CodingPilot (270)

Information Technology ConcepitsOpen Event (391)

Integrated Office Applications (215)

Intermediate Word Processing (205

Interview Skills (515)

Java Programming (340)

Legal Office Procedures (245)

Management, Marketing, & Human Resources Conce
i Open Event (591)

Managerial Accounting (PS) (135)

Medical Office Procedures (250)

Mobile Applications Y05)

Network Administration Using Microsdtt(310)

Network Design Team (325)

Parliamentary Procedure Concept®pen Event (592)

Parliamentary Procedure Team (S) (550)

Payroll Accounting (S) (125)

PC Servicing & Troubleshooting05)

Personal Financial Manament 165

Prepared Speech (545)

Presentation Managemdndividual (555)

Presentation Managemehtam (560)

Project Management Concefit©pen Even{PS)(593)

Promotional Photography (V06)

Small Business Management Team (510)

Software Engineering Tea(W03)

SQL Database Fundamentals (345)

Startup Enterprise Team (V08)

Systems Administration Using Cist(15)

Video Production Team (430)

Visual Basi¢C# Programming (330)

Virtual Multimedia and Promotiomdividual (V01)

Virtual Multimedia and Promotiofieam (V02)

Web Application Team (V04)

Welbsite Design Team (435)
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WORKPLACE SKILLS ASSESSMENT STANDARDS

The skills listed below have been identified as those common to all WSAP Competitive Events.

Skills common to the five cor@ssessmerreasfFinance Business Administration, Management
Information Systems, iQital Communication & Design, arldanagement, Marketing &
Communication are also listed.

These ar@otintended to replace the individual event competenciegphubvide an overview ah
guidelines to ensure that the WSAP is preparing our members for successful careers by assessing real
workplace skills.

Essential Skills

BPAES1 Demonstrate effective written and oral communication skills.

BPAES2 Demonstrate critical thinking skills toake decisions and to solve problems.
BPAES3 Demonstrate professionalism and ethical behavior.

BPAES4 Demonstrate effective leadership and teamwork skills.

BPAES5 Conduct accurate research using various resources and methods.
BPAES6 Demonstrate appropriatechnology concepts and digital citizenship.
BPAES7 Demonstrate knowledge of employability skills.

BPAES8 Develop products using creativity and innovation.

BPAES9 Demonstrate skills needed to function effectively in today's global economy.
BPAES10Performmathematical calculations.

Finance Workplace Skills
F1 Use correct terminology related to finance.
F2 Use analytical and mathematical skills in solving financial problems.

Business Administration Workplace Skills
BAl Utilize spreadsheet softwaredreate, edit, and publish industry appropriate documents.
BA2 Utilize word processing software to create, edit, and publish industry appropriate documents.

Management Information Systems Workplace Skills

MIS1 Utilize digital tools to gather, evaluate,canse information.

MIS2 Demonstrate a sound understanding of technology concepts, systems, and operations.
MIS3 Design and produce quality IT product/service.

MIS4 Explain how IT increases business productivity and effectiveness.

MIS5 Demonstrate an undeéanding of project management concepts in IT.

MIS6 Utilize the key functions and applications of software.

MIS7 Demonstrate an understanding of technolotiiasinfluence business practices.

Digital Communication & Design Workplace Skills

DCD1 Utilize presentation software to create, edit, and publish industry appropriate documents.

DCD2 Utilize desktop publishing software to create, edit, and publish industry appropriate
documents.

DCD3 Demonstrate knowledge of basic web page design antdoimg.
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Management, Marketing & Communication Workplace Skills

MMC1
MMC2
MMC3
MMC4
MMC5

MMC6
MMC7

MMC8

Demonstrate an understanding of manageymeatketing, and human resourcesicepts
and practices.

Demonstrate an understandingrigrity and ethics in work environments acrdesestic
and international demographics

Evaluate, prioritize, interpret, and comnicate analysis of business data to develop and
communicate solutions.

Produce a written marketing plan focusing on price, product, place and promotion.
Demonstrate knowledge and understanding of an entrepreneurial business plan.
Analyze shortand longterm financial impacts to recommend a plan of action.

Apply understanding of managing equipment needs, merchandising, business ethics,
personalinage, market research, advertising, bankruptcy, legal issues, financial issues,
expansion, international business, environmental issues, economic issues, and customer
relations.

Demonstrate professionalism through appearance and interpersonal skills.
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CAREER CLUSTER CROSSWALKS

\ For more information about the National Career CRfStansework, visitww.careertech.org/caresusters

BUSINESS,

pfﬁfﬁfflﬁﬁﬁ

Today's students.
Tomorrow's business professionals.

Arts, A/V Technology
& Communications
BusinessManagement]
& Administration
Government & Public
IAdministration
Information Technolog
Law, Public Safety,
Corrections & Security
Marketing, Sales &

Health Science
Service

Finance

Vi

-‘
—
c

(8

Virtual Multimedia andPromotionindividual

Virtual Multimedia and Promotioiteam

Software Engineering Team

Web Application Team

Mobile Applications

Promotional Photography X

Startup Enterprise Team X X

Finance

Fundamental & College Accounting X

Advanced & Advanced College Accounting

Payroll & College Payroll Accounting

Managerial Accounting

Federal Income Tax Accounting

Banking & Finance

Financial Analyst Team

EconomicResearch Individual

Economic Research Team

Personal Financial Management

Financial Math & Analysis Conce@sOpen X
Business Administration

Fundamental Word Processing X

Intermediate Word Processing

Advanced Word Processing

Integrated Office Applications

Basic Office Systems & Procedures

Advanced Office Systems & Procedures

Fundamental Spreadsheet Applications

Advanced Spreadsheg&pplications

Database Applications

Legal Office Procedures

Medical Office Procedures

Administrative Support Team

Administrative Support Research Project

Business Law & Ethics

ICD-10-CM Diagnostic Coding

Administrative Support Conce@sOpen

XXX [ XX |X|X
x

XXX |X|X|X[X[X][X
XXX IX XX [X[X[X[X

XXX IX XXX XX |X|X|X

XXX XXX X [X|X|X[X]|X[X]|X|[X
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BUSINESS,
PIOfEssIals

Today's students.
Tomorrow's business professionals.

Arts, A/V Technology

_|Business, Managemer|
Finance

Government & Public
IAdministration

Health Science

Information Technolog

Law, Public Safety,
Corrections & Security]

Marketing, Sales &

Service

Managem

(¢)
>

3 |& Communications

—

or

S |& Administration

2
—
(1]

m System

n

Computer Network Technology

PC Servicing & Troubleshooting

x

Network Administration Using Microsdit

Systems Administratiobsing Cisc8

Computer Security

Network Design Team

Visual Basic/C# Programming

C++ Programming

Java Programming

SQL Database Fundamentals

Information Technology Conce@sOpen

Computer Programming Concedt©pen

XX XXX XXX |X|X|X]|X

Digital Communic

ation & Design

Fundamental Desktop Publishing

X

X

Fundamentals of Web Design

x

Graphic Design Promotion

Digital Publishing

x

Digital MediaProduction

Computer Modeling

Video Production Team

Welbsite Design Team

x

Computer Animation Team

X

Broadcast News Production Team

X

Digital Communication & Design ConceptsOpen

X

XXX |IX XXX |X|X|X|X

Management, Marketing & Communication

Global Marketing Team

X

X

Entrepreneurship

X

Small Business Management Team

X

Interview Skills

Advanced Interview Skills

Extemporaneous Speech/Contemporary Issues

Human Resource Management

Ethics & Professionalism

Prepared Speech

XX XXX |X|X|X|X

Parliamentary Procedure Team

Presentation Management Individual

x

Presentation Management Team

XX XXX XX [X|X[X]|X[|X

Management, Marketing & Human Resources
Conceptd Open

x

Parliamentary Procedure ConcéptSpen

x

Business Meeting Management Concép@®pen

x

Project Management Concept©pen

Digital Marketing Concepts Open
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VIRTUAL COMPETITIVE EVENTS

These events are offeredly at the national levelAll members may register and submit entrigbere are
no limits. Top ter(10) winners will be decided without consideration for divisidrhe following policy
will be usel in for all virtual competitive events.

Preliminary Round

Based upon the number of final submissions in each of the virtual event contests, the competitors will be
randomly assigned into sections. Within each section, all competitors will be judggdhesiechnical
specification points in the individual WSAP contest guidelines.

Upon completion of the technical judging and based upon the size of each section, the number of
competitors that will advance to the presentation will be determined. THeenwincompetitors that will
advance to the presentation round wit exceed 20 competitors.

9 5 Sectionsand higheii Top 2 from each section advancehepresentation round
1 4 Sections Top 3 from each section advancehepresentation round
1 3 Sections Top 4 from each section advancehepresentation round
1 2 Sections Top 5 from each section advartoghepresentation round

Presentation Round
During the presentation round, the combined scores (presentation and technical) will detertomeen
(10) competitors that will advance to NLC.

Top 10 Score Rankings
Thetop ten (10) competitors advancing to NLC will be subjected to one additional technical judging in
order to determine the final NLC rankings. This technical judging wiél felace before NLC.

During the National Leadership Conference (NLC)

Thetop ten (10) competitors in each of the Virtual Events are invited to participateBi thélational
Showcasand theBPA National Showcase Business Par@uring the National Leadership Conference
(NLC), all competitors are invited to compete for Netional Showcase Best in Show Award

The ten(10) contestants witlthe highest cumulative technical and presentation scores will be invited to
attend the National Leadership Conference to be recognized for their outstanding efforts and to participate
in the National Showcase. Settp://www.bpa.org/nic/NationalShowcafse more information.

(V01) Virtual Multimedia and Promotioimdividual

(V02) Virtual Multimedia and Promotioheam

(V03) SoftwareEngineering Team
(V04) Web Application Team
(VO5) Mobile Applications

(V06) Promotional Photography

(v08) Startup Enterprise Team
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(VO1) Virtual Multimedia and Promotion Individual

Description
Create d1:00 to 2:30minute digital promotion based upon the assigned topic. This national event will be
submitted and judged virtually. Awards will be presented at the National Leadership Conference.

Eligibility
1 Any Business Professionals of Amergtadent member may enter this event.
9 There are no restrictions on number of entries per chapter or per state.

Event Registration

9 Advisors register members for the event using the Membership Registration System, accessible at
http://www.bpa.org/membership/regsystem

f The event can be added t o vyeamur RiemVv sitae tusoinn @ sEtne
each student into the finoteso field.

1 Event registration can be purchased with your original invoice or with a new invoice after member
registration.

1 Registration deadline iMovember 9, 2018

1 Contestants participatirig competition must be registered for the event prior to submission detalline
be eligible.

Entry Fee

There will be a $10 fee for each entiyvpiced during event registration).

Topic
Pick a recent experience from your life and create a digital promesiplaining how it has influenced your
life, your relationships and/or your community

Competencies

Business Professionals of America Essential Skills

Demonstrate effective writteand oral communication skills

Demonstrate critical thinking skills to makecisions and to solve problems
Demonstrate profsionalism and ethical behavior

Demonstrate effectivieadership and teamwork skills

Conduct accurate research gsirarious resources and methods
Demonstrateppropriate technologyoocepts and digital citizenship
Demonstrate knwledge of employability skills

Develop productsising creativity and innovation

Demonstrate skills needed to function efi\esly in today's global economy
Perform mathematical calcuianhs

ERE L

Information Technology Common Standards

Utilize digital tools to gatherevaluate, and use information

Demonstrate a sound understanding of technology concepts, systems, atdngpera
Design and prduce quality IT product/service

Explain how IT inceases busineggoductivity and effectiveness

Demonstrate an understanding odjpct management concepts in IT

1
1
1
1
1
1 Explain the key functios and applications of software

Business Professionals of America Workplace Skills Assessment Program
Material contained in this publication may be reproduced 6r member and/or event use only.
September 3, 2018 Page B6


http://www.bpa.org/membership/regsystem

1 Demonstrate an understanding of how new IT technetogifluence business practices
1 Demamstrate techioal knowledge of the Internet
1 Demonstrate knowledge of basweb page design and functioning

Event Specific Skills

Develop a project plan and timeline.

Apply problem solving techniques.

Demonstrate knowledge of multimedia and promotion.

Demonstrate utilization of various audio and video software applications.

Demonstrate knowledge of graphic design including color, animation, audio, and video.

pecifications
Completed final product dimensions shouldalbéeastz20 x 480.
Completed projects may be uploaded to a videoffile sharing site (Vimeo, YouTube, or Dropbox, etc.) It
is recommended that you set the access | evel of
See page 15 for settings recommendations.
1 Submit thendividual EntryFormincludinga clickableURL to the projectWorks CitedandRelease
Forn(s) in a combined PDfle to: http://www.bpa.org/submiino later than 11:58.m. Eastern Time
onJanuary 25, 2019
Member ID will be required for all submissions.
Participants must include the BPA logo, tagline, anldrs in the video.
National Business Professionals of Amerigiaants pernssion for the use of the copyrighted logo and
tagline.
1 The contestant is responsible for seagidrRelease Forrfrom any person whose image is used in the
production.
T AI'l text/ graphic mat er i &raphic Standatdsnd ntakelproper uselofethe o
l ogo and/ or or gani z@raphioStabdardsnte fge & Ref®enfedanudtl ot
Contestants will be assigned to sections prior to their preliminary presentation.
For contestants who qualifgp nt est ant s®& advi gegarveatimeforla be cont act
videoconference presentation before a panel of judgesil confirmation willbesent to those
contestantgligible to reserve a presentation time. The dates and times for presentation reservations will
be announced viamail notification.
1 The top contestants with the highest cumulative technical and presentation scores will be invited to
attend the National Leadership Conference to be recognized for their outstanding efforts and to
participate in the National Showcase. 8&tp://www.bpa.org/nic/nationalshowcaks more
information.
The top contestants may participate in the Virtual Event Forum for all participants and advisors.
It is the policy of BusinesBrofessionals of America to comply with state &edieral copyright law.
Federal law pertaining to copyright, as contained within the United States Code, is available at
https://www.copyright.govi/titlel17/title17.pdTheStyle & Reference Manuabntains guidelines for
Copyright and Fair Use. Participant(s) will dissqualifiedfor violations of the guidelines.
1 National Business Professionals of Amergrants panission for the use of the copyrighted logo and
tagline.

=A =2 (N =A =4 =8 -8 =9
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Method of evaluation

Application

Techni c aRating3heeg e s 6

Presentation Judgesd Rating Sheet
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http://www.bpa.org/sdownload/2017-18_ML_Style_Reference_Manual.pdf
http://www.bpa.org/sdownload/2017-18_ML_Style_Reference_Manual.pdf
http://www.bpa.org/sdownload/2017-18_ML_Style_Reference_Manual.pdf
http://www.bpa.org/sdownload/2017-18_ML_Style_Reference_Manual.pdf
http://www.copyright.gov/title17/circ92.pdf
http://www.bpa.org/sdownload/2018-19_SPS_Style_Reference_Manual.pdf
http://www.bpa.org/sdownload/2018-19_SPS_Style_Reference_Manual.pdf

Length of event

No more tharthree (3)minutes setip

No more than ten (10) minutes presentation time

No more than five (5) minutes judges®6 questions

Please note: Those contestants who wishto receiveljge s 6 comment s -mail adtdress u b mi t
at the time of submission.

This event is sponsored by:

Columbus College
of Art & Design
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(VO1) Virtual Multimedia and Promotion Individual
Scoring Rubric/Rating Sheet

Technical Scoring Rubric

Judge Number Contestant Number

Contestant Violated the Copyright and/or | » : . 5
Fair Use Guidelines n Yes Qisqualification n No
If yes, please stop scoring and provide a brief reason falighealificationbelow:
Below Points
Items to Evaluate Average | Average | Good | Excellent | Awarded
Contestant submitted the correct information and in the correct format.
1 Individual Entry Form PDF format(must be keyed but doest
have to be signed for prsubmission)
1 Release Forfs)i PDF format 10
i Works Citedi PDFformat
All points or none are awarded by the technical judge.
Content
Aligns to Topic, Deptlof Research 1-5 6-10 11-15 16-20
Influences Audience
Technique
Aesthetic use of colors and fonts, 1-5 6-10 11-15 16-20
Consistent Format, Visually
Organized
Creativity/Originality
1-5 6-10 11-15 16-20
Sound
Volume LevelsClarity, Sound 1-5 6-10 11-15 16-20
Editing, Sound Design
Innovative Technology
Motion, Animation, FX 1-5 6-10 11-15 16-20
Grammar 0 5 10 20
Spelling, Punctuation, and Usage (3+ (2 errors) (1 (0 errors)
errors) error)
TECHNICAL SCORE (130points maximum)
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(VO1) Virtual Multimedia and Promotion Individual

Scoring Rubric/Rating Sheet

Judge Number Contestant Number

Presentation Scoring Rubric

Below Points
Average | Average | Good | Excellent [ Awarded

PRESENTATION POINTS
Ability to explain development/design proces| 1-5 6-10 | 11-15| 1620
Offergd clear and direct responses to intervig 1.5 610 | 11-15| 1620
guestions
Grammar, Spelling, Punctuation, and Usage| 1-5 6-10 | 11-15| 16-20
Presentation quality/style 1-5 6-10 | 11-15| 16-20

TOTAL PRESENTATION POINTS (80 points maximum)

Points

SPECIFICATION POINTS: All points or none per item are awarded. Awarded
Adhered to time specifications of 1:00 minute to 2:30 minutes. 10
Video has motion graphics. 10
Adhered tospecified dimensions of at least 720 x 480. 10
Conformed tdBPA Graphic Standardéogo and tagline must be used together. Colg 10

could be the same either in black, navy, or the official colors.

TOTAL SPECIFICATION POINTS (' 40 points maximum)

TOTAL MAXIMUM POINTS = 250
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(V02) Virtual Mul timedia and Promotion Team

Description
Create d1:00 to 2:30minute digital promotion based upon the assigned topic. This national event will be
submitted and judged virtually. Awards will be presented at the National Leadership Conference.

Eligibility

1 Any Business Professionals of Amergtadentmember may entehis event.
1 Ateam will consist of 24 members.

9 There are no restrictions on number of entries per chapter or per state.

Event Registration

9 Advisors register teams for the event using the Membership Registration System, accessible at
http://www.bpa.org/membership/regsystem

T The event can be added to your invoice using ste
all team members into the finoteso field.

1 Event registration can lpurchased with your original invoice or with a new invoice after member
registration.

1 Registration deadline iMovember 9, 2018

1 Contestants participating in competition must be registered for the event prior to submission tieadline
be eligible.

Entry Fee

There will be a $20 fee for eatdam(invoiced during event registration)

Topic
Create a digital promotion addressing an innovative solution to a problem in your community

Competencies

Demonstrate effective writteand oral communication skills

Demonstrate critical thinking skills to makecisions and to solve problems
Demonstrate profsionalism and ethical behavior

Demonstrate effective leadership and teamwork skills.

Conduct accurate research ggirarious resources and methods
Demonstrate gpopriate technology conceptadadigital citizenship
Demonstrate knwledge of employability skills

Develop productsising creativity and innovation

Demonstrate skills needed to function efi\esly in today's global economy
Perform mathematical calculati®

ERE L

Information Technology Common Standards

9 Utilize digital tools to gatherevaluate, and use information

1 Demonstrate a sound understanding of technologgequs, systems, and operations

9 Design and prduce quality IT product/service

1 Explain how IT increaes business productiyiand effectiveness

1 Demonstrate an understanding objpct management concepts in IT

1 Explain the key functios and applications of software

1 Demonstrate an understanding of how new IT technetogifluence business practices

Business Professionals of America Workplace Skills Assessment Program
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1 Demongrate technical kneledge of the Internet
1 Demonstrate knowledge of basic web page design and functioning.

Event Specific Skills

1 Develop a project plan and timeline.

1 Apply problem solving techniques.

1 Evaluate and delegate responsibilities needgetiorm required tasks.

1 Demonstrate teamwork skills needed to function in a business setting.

1 Demonstrate knowledge of multimedia and promotion.

1 Demonstrate utilization of various audio and video software applications.

1 Demonstrate knowledge of graphic dgsincluding color, animation, audio, and video.

Specifications

1 Completed projects may be uploaded to a video/file sharing site (Vimeo, YouTube, or Dropbox, etc.) It
is recommended that you set the accessettigevel of
See page 15 for settings recommendations.

9 Submit theTeam Entry Fornincludinga clickableURL to the projectWorks CitedandRelease
Fornm(s)in a combined PDFile to: http://www.bpa.org/submiino later than 11:58.m. Eastern Time
onJanuary 25, 2019

1  Member ID will be required for all submissions.

1 Conpleted final product dimensions shoulddideast’20 x 480.

1 Participants must include the BPA logo, tagline, and colors in the video.

1 The team is responsible for securinBelease Forrfrom any person whose image is used in the

production.
T All text/ graphic mat er i &rhphic Stadardsand nmakelproper uselofethe o
l ogo and/ or or gani z@raphioStabdardsntte ige & Ref®enfedanugtl ot
Teamswill be assigned to sections prior to theieliminary presentation.
Forteamswho qualify,theteamé advi sor s wi | | be contacted to r
presentation before a panel of judgesnail confirmation willbesent to thoséeamseligible to reserve
apresentation time. Thaates and times for presentation reservations will be announcedndd e
notification.
1 The top teams with the highest cumulative technical and presentation scores will be invited to attend the
National Leadership Conference to be recognized for th&standing efforts and to participate in the
National Showcase. Sé#p://www.bpa.org/nlc/nationalshowcafee more information.
The top teams may patrticipate in the Virtual Event Forum for all participants and advisors.
It is the policy of BusinesBrofessionals of America to comply with state &edieral copyright law.
Federal law pertaining to copyright, as contained within the United States Code, is available at
https://www.copyright.govi/titlel7/title17.pdTheStyle & Reference Manuabntains guidelines for
Copyright and Fair Use. Participant(s) will isqualifiedfor violations of the guidelines.
9 National Business Professionals of Amergrants pamission forthe use of the copyrighted logo and
tagline.
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Method of evaluation

Application
Technical Judgesdé Rating Sheet
Presentation Judgesd Rating Sheet
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Length of event

No more tharthree (3)minutes setip

No more than ten (10) minutes presentation time

Nomor e than five (5) minutes judgesd questions

Pl ease not e: Those teams who wish imailaddessatithree | ud
time of submission.

This event is sponsored by:

Columbus College
of Art & Design
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(V02) Virtual Multimedia and Promotion Team

Technical Scaing Rubric/Rating Sheet

Judge Number

Contestant Number

Technical Scoring Rubric

{eamyioated the Copyright andior Fair | 5 ves pisqualificatior) A No
If yes, please stop scoring and provide a brief reason falighealificationbelow:
Below Points
Items to Evaluate Average | Average | Good | Excellent | Awarded
Team submitted the correct information and in the correct format.
1 Team Entry Form PDF format(must be keyed but doesthave to
be signed for presubmission) 10
1 Works Citedi PDF format
1 Release Forfs)i PDF format
All points or none are awarded by the technical judge.
Content
Aligns to Topic, Depth of Researc 1-5 6-10 11-15 16-20
Influences Audience
Technique
Aesthetic use of colors and fonts, 1-5 6-10 11-15 16-20
Consistent Formaw/isually
Organized
Creativity/Originality
1-5 6-10 11-15 16-20
Sound
Volume Levels, Clarity, Sound 1-5 6-10 11-15 16-20
Editing, Sound Design
Innovative Technology
Motion, Animation, FX 1-5 6-10 11-15 16-20
Grammar 0 5 10 20
Spelling, Punctuation, and Usage (3+ (2 errors) (1 (0 errors)
errors) error)

TECHNICAL SCORE ( 130points maximum)
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(V02) Virtual Multimedia and Promotion Team

Scoring Rubric/Rating Sheet

Judge Number

Presentation Scoring Rubric

Contestant Number

Below Points
Average | Average | Good | Excellent [ Awarded

PRESENTATION POINTS
Ability to explain development/design proces| 1-5 6-10 | 11-15| 16-20
Offered clear and direct responses to intervig
questions 1-5 6-10 | 11-15| 16-20
Grammar, Spelling, Punctuation, and Usage| 1-5 6-10 | 11-15| 16-20
Presentation quality/style 1-5 6-10 | 11-15| 16-20

TOTAL PRESENTATION POINTS (80 points maximum)

Points

SPECIFICATION POINTS: All points or none per item are awarded. Awarded
Adhered to time specifications of 1:00 minute to 2:30 minutes. 10
Video has motion graphics. 10
Adhered to specified dimensions of at least 720 x 480. 10
Conformedio BPA Graphic Standard$.ogo and tagline muste used together. Color 10

could be the same either in black, navy, or the official colors.

TOTAL SPECIFICATION POINTS (4 0 points maximum)

TOTAL MAXIMUM POINTS =

250
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(V0O3) Software Engineering Team

Description

Teams will collaborate on the engineering of a computer software application that performs tasks and
operations as outlined in the provided topic. Project submissions will consigtwhre source code and
assets in addition to a functional executable version of the application. Submissions will be judged on
technical merit by software engineering professionals. Teams will be further required to formally present
their project to a gnel of judges via videoconference, and the presentation will be judged independently of
the projectds technical merits.

Eligibility

1 Any Business Professionals of America student member may enter this event.
1 Ateam will consist of 24 members.

1 There areno restrictions on number of entries per chapter or per state.

Event Registration

9 Advisors registeteamsfor the event using the Membership Registration System, accessible at
http://www.bpa.org/meivership/regsystem

T The event can be added to your invoice using ste
each student into the finoteso field.

1 Event registration can be purchased with your original invoice or with a new invoice after member

registration.

Registration deadline Movember 9, 2018

Contestants patrticipating in competition must be registered for the event prior to submission tieadline

be eligible.

)l
)l

Teamsmust also register their participation at the event website atvww.bpatechnical.org Be sure to
checkwww.bpatechnicabrgfor additional informationEach team must choose a name for their project at
registration time, and providbé¢ names and membership numbers of each participant. Team advisors will

be sent a copy of the registration. The event website will publish all event news and updates, and all project
submissions will be taken via the website.

Entry Fee
There will be a $20fee for each team (invoiced during registration).

Topic
"Creativity is key. As a member of the startup game company, Cognitive Thought Media, you are tasked
with creating a new multiplayer game that is fun to play and not limited to any specific genre."

Competencies
Business Professionals of America Essential Skills

Demonstrate effective writteand oral communication skills

Demonstrate critical thinking skills to makecisions and to solve problems
Demonstrate proésionalism and ethical behavior

Demamstrate effectivéeadership and teamwork skills

Conduct accurate research wpirarious resources and methods
Demonstrate appropriate technologncepts and digital citizenship
Demonstrate kowledge of employability skills

Develop productssing creativiy and innovation

= =8 4 -8_9_45_9_-2
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Information Technology Common Standards

)l
1
1
1
1

l

Utilize digital tools to gatherevaluate, and use information

Demonstrate a sound understanding of technologgeguis, systems, and operations
Design and prduce quality IT product/service

Demongrate an understanding of project management concepts in IT
Demonstrate an understiing of how new IT technologies

Demonstrate techeal knowledge of the Internet

Event Specific Skills

T

= =48 _-4_-4_-5_9_°5_2

Apply technical skills in the given programming languages to devhimpystem of applications
required.

Evaluate and delegate responsibilities needed to perform required tasks as a team.
Develop a project plan and timeline.

Apply problem solving techniques.

Implement system analysis and design concepts.

Use internal pragamming documentation.

Use objectoriented programming concepts and techniques.

Demonstrate knowledge of how data is organized in software development.

Apply programming concepts such as sequential file access, databases, and I/O operations.
Use internal ad external function and/or procedure calls.

Technical Specifications
Minimum functionality required:

= =4 = = =

Interactive game environment

Menu interface for noigameplay user interaction (e.g. starting game, resuming game, choosing
levels, exiting the game.)

On-screen HUD for display of vital gameplay information
Minimum average framerate of 30 fraes-second (FPS)

Serialization of game state to local filesystem or permitted database (see below) for saving and
resumption of gameplay sessions.

TechnologyRequirements:
The following languages/frameworks are permitted:

91 Java 6 or higher

9 Javéscript

9 Python 2.6+

9 Ruby 1.8.6+

q Microsoft C#

91 ObjectiveC / Cocoa
C++

Business Professionals of America Workplace Skills Assessment Program
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The following database systems are permitted (but are optional):
9 Oracle Express 119
9 Microsoft SQL ®rver
9 Oracle MySQL
9 PostgreSQL
1 SQLite
9 JavaDB

The use of game development frameworks (e.g. XNA, pygame, cocos2d, et al.) is pernaitieaifly if

the framework is freely available for educational or-poofit use. The use of paid proprietary development
frameworks is expressly prohibited. Additionally,
provide a readynade gaming engine andfgraphical assets are also prohibited. Any submission using a

game development framework must clearly show the extent of original work done via source code

comments.

Specifications
9 Event registration shall open on Septembe&t0ll,8at 12:01a.m.EasternTime. Participating
students will register via the event website,

from the national registration database shall be required for event registration. Registration shall
close orNovember 9, 2018t 11:59p.m. Eastern Time

9 The final project submission deadline will benuary 25, 2018t 11:59p.m. Eastern Time
9 All projects will be submitted viawww.bpatechnical.orgSee Note on Final Project Submission
for more details.
9 During the presentation phase of the event, school namesstiad visible on any equipment,
screen savers, or any other content displayed before judges.
9 A written Release Forrshall be obtained by teams from any individual whose work, name,
likeness or personal information is used as part of an event submission.
1 Teamswill be assigned to sections priar their preliminary presentation.
1 Forteamswho qualify,theteam8 advi sor s wi | | be contacted to r

videoconference presentation before a panel of judgesail confirmation willbesent to those
teamseligible to reserve a presentation time. The dates and times for presentation reservations will
be announced viamail notification.
1 The top teams with the highest cumulative technical and presentation scores will be invited to
attend the National Leadsrip Conference to be recognized for their outstanding efforts and to
participate in the National Showcase. 8&tp://www.bpa.org/nic/nationalshowcafee more
information.
The top teams may patrticipate in the Virtual Event Forum for all participantadasbrs.
It is the policy of Business Professionals of America to comply with state and federal copyright
law. Federal law pertaining to copyright, as contained within the United States Code, is available at
https://www.copyright.gov/titlel7/title17.pdTheStyle & Reference Manuabntains guidelines
for Copyright and Fair Use. Participant(s) will iequalifiedfor violations of the guidelines.
1 National Business Professionals of America grastsnssion for the use of the copyrighted logo
and tagline.

= =4
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NOTE ON FINAL PROJECT SUBMISSION

All project documents including, buabt limited to: source code, game manual, project plan, resources,
libraries, etc. must be packaged together in a compréssedt and uploaded to a file sharing site (e.g.
Dropbox, etc.). Th&@eam Entry FormWorks CitedandRelease For(8) (as a combinedDFfile) are the
only thingsthat you will upload to www.bpatechnical.oryou must note the URL for your compressed
project files, including any necessary login information, if applicable, onyeam Entry Form

We strongly recommend that participants use integrated development environments (e.g. Microsoft Visual
Studio, Eclipse, Oracle NetBeans, Apple XCpde

Method of evaluation

Application

Technical Judgesd Rating Sheet
Presentation Judgesd Rating Sheet
Length of event

No more tharthree (3) minutes setp

No more than ten (10) minutes presentation time

No more tharfive(5) mi nut es judgesd questions

NOTE TO CONTESTANTS

This isnotan all or nothing event. You will be given credit for portions of the event you complete. You
should therefore complete as many tasks as possible. You will be required to work as a team in order to
complete all tasks. The presentation aspect of this stowilkt be done over Skype, iChat, or Google
Hangouts so be prepared for a video conference style presentation.
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(V03) Software Engineering Team

Judge Number Team Number

PROJECT PREVIEW SCORING (100 POINTS)

Below Points
Items To Evaluate Average Good Excellent | Awarde
Average d
Explains design of media
elements (sounds, graphics, 113 47 10 117 20 2171 25
etc.)
Explains deS|g_n of game and 17 3 47 10 117 20 217 25
game mechanics
Explains projectworkflow and 17 3 47 10 117 20 217 25
team roles
Explains how the code will be 17 3 47 10 117 20 217 25
structured
TECHNICAL SCORING (475 POINTYS)
Points
Below
Items To Evaluate Average Good Excellent | Awarde
Average d
Object-Oriented Programming (100 points)
Prope_r clgss design and 17 3 47 15 167 27 287 30
organization
Cod_e reuse (minimize code 17 2 37 10 117 18 19i 20
duplication)
Use of encapsulation 112 3710 117 18 197 20
Use of inheritance 173 47 15 1671 27 2871 30
Design Analysis (40 points
Data Flow Diagram(s) 114 57 20 2171 36 371 40

Code Documentation (70 points

Comment blocks explaining
classes, methods and complg 17 4 57 20 217 36 3771 40
sections of logic

Provide an ingame tutoriabr
walkthrough for instructional 11 3 47 15 167 27 281 30
purposes
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(V03) Software Engineering Team

Judge Number Team Number
Below Points
Items To Evaluate Average Average Good Excellent Aw:alrde

Crash Reporting (50 point9

Generation otrash repos (via
text file or dialog boxpn 173 47 15 1671 27 2871 30
application failure

Option to email crash report @

o . 172 31 10 117 18 197 20
application failure

Data Driven Design @0 points)

Application makes use of daté
driven desigrior runtime 173 47 15 167 27 281 30
settings via flat file or databas

Session data (saved games,
scores, etc.) are stored viaflg 171 3 47 15 167 27 281 30
file or database for later reusg

Application makes use of datg
driven design for game conte 113 47 15 167 27 281 30
via flat file or database

Error Handling ( 65 points)

Proper use of error handling

. 1712 31 10 117 18 197 20
techniques
Proper use of exception 1i 2 37 10 11i 18 197 20
handlingtechniques
Clear user alerts on recovera
and norrecoverable error 173 47 10 117 20 217 25
conditions
Logging (60 points)
Log system events to dedicat 1i 3 47 15 167 27 287 30
text file for debugging
Log system errors to dedicate 17 3 47 15 167 27 287 30

text file
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(V03) Software Engineering Team

Judge Number Team Number

TECHNICAL SPECIFICATIONS (75 POINTS)

NOTE: Specificatiorpointsareawardednceperteamby the eveniproctor,notby
individualjudges.Teamswill beawardd pointsfor specificationsn full or notat
all, i.e.,these aréall orn o t hpointgwards.

. Points
Evaluation ltem Awar ded
Project submission includes a mancataining directions for 50
compiling/building and explains the features of the submission
Installerincludedfor projectapplication. 25
GAMEPLAY SCORING (150 POINTS
Below Points
Items To Evaluate Average Good Excellent | Awarde
Average d
InterfaceDesign 113 47 15 167 27 281 30
Inclusion of Audio 173 47 15 1671 27 2871 30
Logical Controls 11 3 47 15 167 27 281 30
Amount of Content 17 3 471 15 1671 27 281 30
Lasting Appeal 11 3 47 15 167 27 281 30
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